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	10195 Wadsworth Blvd.

Broomfield, CO  80021

Info@rare-plant-party.com
303-469-3369  GH
720-214-2535  FAX

www.rare-plant-party.com



We sincerely “Welcome You” to this year’s Rare Plant Party™, hosted by Front Range Gardens!

The following is an outline of what the Vendor can expect by participating in the Rare Plant Party (RPP) Sept 11, 12 and 13, 2026:
· The RPP will be held at the Colorado Convention Center (CCC), 701 14th Street, Hall A, Denver, CO  80202.
· RPP will be held in conjunction with the Colorado Fall Home Show (www.coloradofalhomeshow.com).  Front Range Gardens (FRG) will be co-sponsoring the show as the host of RPP.
· Selling hours will be:

· Friday:  12:00pm – 6:00pm

· Saturday:  10:00am – 6:00pm

· Sunday:  10:00am – 5:00pm

· Loading/Set up date/time is:

· Thursday, September 10 from 1:00pm – 6:00pm.  You will be allowed to drive your vehicle onto the floor and park fairly close to your booth to unload.  Please unload quickly and move your vehicle before setting up.  Volunteers may be available to assist, but please plan accordingly.
· Absolutely no carts or dollies will be allowed on the floor when loading or unloading.  If you don’t drive  your vehicle onto the floor during our designated times, then you will have to hand-carry your items in/out.  Due to union regulations, we are not allowed to utilize wheels carts.

· Set up is Thursday, September 10 from 1:00pm to 6:00pm and Friday, September 11 from ?? to 12:00pm.

· Tear down cannot start until Sunday, September 13 at 5:00pm and must be completed by ??.  We can also tear down on Monday, September 14 ?? - ??.
· The Vendor will be required to follow all exhibitor guidelines at the Colorado Convention Center:
· FRG has the right to deny any items from being displayed if not appropriate to the Rare Plant theme.  
· ALL vendors will be required to handle their sales.  Please be prepared with your own POS / cash options.
· All vendors will be required to wear their assigned badges during the Party and to gain access to the Show.

· Please keep all your items within your designated space so as not to impede with other vendors and to keep isles clear.

· WiFi is not provided by the event management but can be purchased separately from Smart City at the event by selecting ‘Exhibiter Internet” on your wireless device and following the prompts.  The cost is $80 per day.

· All vendors are responsible for collecting and reporting State (CO) and City (Denver) sales tax on items sold during the Party.  The total, combined rate is 9.15%.
· Security will be provided by the CCC for this event during load in hours and overnight.  Please cover your belongings and do not leave any items in the open as the CCC, FRG nor RPP are responsible for any missing items.

· Vendor and guest parking is at the CCC or at any other paid parking spots in the downtown area.

· Cost for RPP guests will be $10.00, which is $2.00 off the Show entrance fee at the door.  Tickets will need to be purchased online at:  ?? to receive this discount.

· Vendors are required to staff their tables throughout the event.

· Please keep your areas tidy and dispose of trash/recycle in the designated bins.
· RPP staff will allocate space based on the needs of the Vendor.  Please fill out the space request form online (www.rare-plant-party.com) by August 22nd.  All booths are 10’x10’.  Vendors have options for ½ booth, full booth or double booths.  More than 2 booths are available upon request.
· All tables must have table cloths (plastic table cloths not allowed) that cover all customer-facing sides all the way to the floor.
· Tables can be rented from the CCC or you can bring your own.

· All booths require carpeting, which is included in the booth cost.

· All Vendor plant material must be rare / unique / hard-to-find indoor or outdoor plants.  All pottery must be made by the Vendor.
· All plants must be labeled with their scientific name.  All sellable items must have visible prices.
· Each vendor will be required to provide an item of their choice for give-aways / drawings throughout the Party.

· We will have designated areas within the RPP for:

· Customer seating

· Customer area for selfies

· Plant groups, plant societies and educational venues to hand out flyers

· Potting area for planting up their plant & pot purchases.

· Palmstreet hosting

· Watering your plants must follow these guidelines:

· ??

· Vendor can decorate their space as needed, but nothing taller than 8’3’’ will be allowed.

· FRG will have their own space selling garden center items, to include common houseplants.

· Please market the event to your customer base.  We will advertise via Instagram, Facebook, Email, in-store flyers and signs, Nextdoor, flyers at plant shows, and Festival.net starting July 18.  The Colorado Fall Home Show will be have a $162K marketing budget to include their 46,000 email list.
· Have fun and sell, sell, sell!!

Sign / Date:

___________________________________

___________________________________
Vendor
 (your name)




FRG

Vendor Business Name and Address (where shall we send the check) / Phone / Email:
Please list what items are you bringing to the party:

What item will you be donating for the drawings:

For RPP use only:

Assigned booth(s):  ________________________________________________

# of Tables:       __________

With Table Cloth (Y/N):
__________

Electricity (Y/N):  _________

